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REQUEST FOR PROPOSALS FOR LEASE OF OFFICE SPACE IN 
CITY-OWNED BUILDING 

The City of SeaTac is soliciting proposals from qualified organizations to submit 
proposals to lease office space in the City of SeaTac City Hall.   

Issue Date: ______________________ 

Closing Date: ____________________ 

 

LEASE OF OFFICE SPACE IN CITY-OWNED BUILDING 

1. Introduction:  

The City of SeaTac (City) invites qualified nonprofit organizations, governmental agencies, 
community service providers, and other qualified entities to submit proposals to lease 
office space within SeaTac City Hall, located at 4800 South 188th Street, SeaTac, 
Washington 98188. 

The City seeks a tenant whose proposed use is compatible with municipal operations and 
provides services that benefit the SeaTac community and surrounding area. Preference 
may be given to organizations whose programs, services, or mission support and 
complement the City's Human Services Strategic Plan and further the City's goals of 
promoting community well-being, access to services, and quality of life for SeaTac 
residents. 

The City intends to select the proposal that provides the greatest overall benefit to the City, 
taking into consideration community benefit, compatibility with City operations, 
organizational capacity, financial stability, and other factors identified in this Request for 
Proposals. 

2. Background: 

The City owns and operates a municipal building located at 4800 188th Street South, SeaTac 
WA 98188. The City has approximately 2,161 square feet of office space available for lease. 
The available space includes access to common areas and building amenities as 
described below. 

The City seeks proposals from organizations interested in occupying the available space 
under a lease agreement to be negotiated with the selected proposer. 

3. Available Space. The available premises generally include: 
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a. Approximately 2,161 square feet of office space. 
b. Access to common areas, including restrooms, lobby with security generally 

Monday – Friday during business hours, elevator, information desk. 
c. Available employee and guest parking.  
d. Building access hours are 8:30am-5:00pm. 
e. Utilities included.  

The City reserves the right to modify, reconfigure, or withdraw any portion of the available 
space at any time prior to the execution of a lease agreement 

4. Permitted Uses. The City is interested in proposals from tenants whose operations are 
compatible with a municipal office environment and would support and complement the 
City’s Human Services Strategic Plan and Operations. 

Examples may include: 

• Nonprofit organizations. 
• Governmental or quasi-governmental agencies. 
• Community service providers. 
• Educational or workforce development organizations. 

The following uses are generally discouraged or prohibited:  

• Activities creating excessive noise, traffic, or security concerns. 
• Uses requiring substantial building modifications. 
• Any use prohibited by law or zoning regulations. 

5. Lease Terms. The City anticipates the following lease parameters: 

• Initial lease term: 1 -2 years (negotiable). 
• Renewal options: Negotiable. 
• Rental rate: market rate or as established by the City. 
• Security deposit: As negotiated. 
• Maintenance responsibilities: To be specified in lease agreement. 
• Insurance requirements: Tenant shall maintain insurance as required by the City. 
• The City reserves the right to negotiate lease terms with one or more respondents. 

6. Proposal Requirements. Proposals should include: 

A. Organization Information 

• Name of organization 
• Business address 
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• Primary contact person 
• Legal status (corporation, LLC, nonprofit, government agency, etc.) 

B. Description of Proposed Use including but not limited to:  

• Nature of business or services 
• Number of employees expected to occupy the premises 
• Anticipated hours of operation 
• Expected visitor traffic 

C. Space Needs must be provided including but not limited to: 

• Desired square footage 
• Office layout requirements 
• Special facility requirements 

D. Financial Information. The proposer must be able to provide necessary information 
including but not limited to: 

• Ability to meet rental obligations 
• Relevant financial statements or evidence of financial capacity 
• Proposed rental rate, if applicable 

E. Community Benefit. Describe any community, economic, or public benefits associated 
with the proposed tenancy. 

F. References. Provide at least three references from previous rental owners, clients, or 
professional contacts. 

1. ____________ 

2. ____________ 

3. ____________ 

 

7. Evaluation Criteria. Proposals may be evaluated based on: 

Proposals will be evaluated using the following criteria: 

Criteria Weight 

Alignment with and support of the City's Human Services Strategic Plan 40% 
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Community benefit to SeaTac residents and neighboring communities 25% 

Financial capability and organizational stability 20% 

Compatibility with City operations and building use 10% 

Experience and references 5% 

 

The City may request interviews, presentations, or additional information from one or more 
proposers. The City reserves the right to select the proposal that it determines best to serve 
the interests of the City and its residents and is not required to select the proposal offering 
the highest rental payment. 

The City reserves the right to adjust evaluation criteria and weights as necessary. 

8. Schedule 

RFP Issued Date: June 26, 2026 

Questions Due Date: July 2, 2026 

Site Tours Date: July 6 and 7, 2026 by appointment  

Proposals Due Date: July 14, 2026 

Interviews (if needed) Date: July 22, 2026 

Selection Date: After July 24, 2026 

Lease Negotiations Date: July 29, 2026 

 

9. Reservation of Rights. The City reserves the right to: 

• Reject any or all proposals. 
• Waive informalities or irregularities. 
• Request additional information from respondents. 
• Negotiate lease terms with one or more respondents. 
• Cancel or reissue this solicitation at any time. 
• Select the proposal deemed to be in the best interest of the City. 
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10. Submission Instructions. Proposals must be submitted no later than July 14, 2026 to: 

Contact Name: John Gibson 
Title: Real Property Analyst 
City of SeaTac, 4800 S. 188th Street, SeaTac WA. 98188-8605  

Phone number and email: (206) 973-4818; jgibson@seactwa.gov 

Electronic submissions are preferred. 

11. Public Records. Proposals submitted in response to this solicitation may be 
subject to disclosure under applicable public records laws. 

mailto:jgibson@seactwa.gov

