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Multi-Family Property Tax Exemption Conditional Certificate 
Submittal Checklist 

 (See SeaTac Municipal Code 3.85 for complete requirements and procedures)  

DEFINITION AND PURPOSE 

The multi-family property tax exemption (MTE) provides special tax valuations for new multi-family 
housing located within the Urban Center.  Qualifying multi-family housing receive property tax exemptions 
on the value of eligible improvements for eight (8) years for market-rate housing and twelve (12) years for 
affordable housing.  In order to receive the 12-year exemption, at least twenty percent (20%) of the multi-
family housing units must be rented or sold as affordable housing units to low- and moderate-income 
households. 

The purpose of the MTE is to encourage residential opportunities and stimulate new construction of multi-
family housing within the Urban Center, including affordable housing. 

PROCEDURE 

1. Application. The applicant submits a complete application to the City via the LAMA permitting portal: 
https://lama.seatacwa.gov/.  The MTE application shall include a complete submittal checklist and shall 
be submitted any time before or in conjunction with an application for a building or other construction 
permit.   

2. Review process. 
a. The City reviews the application to determine whether it is consistent with the criteria in SMC 3.85. 
b. Approval. 

i. If the proposal is found to be consistent, the City approves the application. 
ii. The applicant enters into a contract with the City, approved by the Director, regarding the terms 

and conditions of the project. 
iii. The City issues a conditional certificate of acceptance of tax exemption.  The conditional 

certificate expires three (3) years from the date of approval unless an extension is granted as 
provided in SMC 3.85. 

c. Denial. If the City denies the application, the City sends a notice of denial to the applicant within 
ten (10) working days of the denial.  The applicant may appeal the denial to the Hearing Examiner 
within fifteen (15) calendar days of the date the denial was mailed.  

http://www.seatacwa.gov/
https://lama.seatacwa.gov/
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APPLICATION CHECKLIST 

The following materials are the minimum that must be submitted in LAMA to review your application to 
determine that it is “complete” or “incomplete” as provided under RCW 36.70B.060.  Additional 
information may be required after review of your proposal.  Please do not turn in your application until all 
items listed below have been checked off.  Applications will not be accepted unless complete. 

# Item Applicant Staff 
1.  A completed MFTE Conditional Certificate Checklist (this form)   
2. A legal description of the subject property.   
3. A Title Report (dated within the last 45 days).   

4. Preliminary schematic site plan and floor plans of the multi-family 
units and the overall structure.   

5. Statement from owner acknowledging tax liability.   

ELIGIBILITY 

To be eligible for the MTE, the property must satisfy all of the following requirements: 
 The property must be located in the Urban Center; 
 The project must include at least twenty (20) dwelling units of multi-family housing for the 8-year 

exemption and at least four (4) multi-family dwelling units for the 12-year exemption., located within 
a residential structure or a mixed-use development in which at least fifty percent (50%) of the space 
is intended for permanent residential occupancy; 

 May not result in the net loss of existing affordable housing which receives housing assistance 
through Federal low- or moderate-income housing programs. 

 The property must be used and/or developed in a way that increases or preserves property 
valuation, and the use or development of the property must represent an increased investment in the 
property and property maintenance that results in an increase in the over-all property values in the 
target area; 

 The project must comply with the City’s Comprehensive Plan, all zoning requirements, land use 
regulations, and building code requirements contained in the SeaTac Municipal Code (SMC) and 
applicable upon land use permit approval or submittal of a complete building application, whichever 
occurs sooner; 

 For the duration of the exemption, the property shall be in full compliance with the provisions of 
the SMC; 

 New construction of multi-family housing must be completed within three (3) years from the date of 
approval of the application or by any extended deadline granted by the Director; and 

 The applicant must enter into a contract with the City in which the applicant has agreed to the 
implementation of the development on terms and conditions satisfactory to the City. 

 Does not qualify as one of the following tax-exempt government or non-profit properties: 
o Housing owned by housing authorities, including Tribal, City, and County authorities 

(RCW 35.82.210) 
o Emergency and transitional housing (RCW 84.36.043) 
o Low-income housing for people with developmental disabilities (RCW 84.26.042) 

https://www.codepublishing.com/cgi-bin/rcw.pl?cite=35.82.210
https://www.codepublishing.com/cgi-bin/rcw.pl?cite=84.36.043
https://www.codepublishing.com/cgi-bin/rcw.pl?cite=84.26.042
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o Low-income housing for seniors (RCW 84.36.041) 
o Rental housing or group homes for households making fifty percent (50%) AMI or below 

(RCW 84.36.560) 
o Military housing developed under privatization initiatives (RCW 84.36.665) 
o Limited-equity, low-income cooperative housing (RCW 84.36.675) 

  

PROPERTY INFORMATION 

Street Address: ___________________________________________    Parcel #: ___________________ 

Site Area (square feet): _______________    Zoning: __________________________________________ 

PROJECT INFORMATION 

Name: ______________________________________________________________________________ 

Description (attach additional pages if necessary): _____________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

Term of Tax Exemption Requested:  8-Year        12-Year 

Floor Area (square feet):  

Project Total: __________________    For Permanent Residential Occupancy1: __________________ 

Estimated Construction Costs:  

Project Total: __________________    For Permanent Residential Occupancy1: __________________ 

Anticipated Start Date: ___________________    Anticipated Completion Date: ____________________ 

Number of Dwelling Units:  

Rental 

Unit Type Affordability2 
Number of 
Units 

Percentage of 
Total Units 

Low-Income   
Moderate-Income   
Market-Rate   

Total   
 

 
1 Includes residential common areas, circulation and mechanical space, and residential parking in calculation of residential square 
footage.  Excludes housing units offered for rent for periods of less than one month. 
2 Affordable housing: housing costs do not exceed 30% of the household’s monthly income.   
Low-income: Less than or equal to 80% of the area median income (AMI). 
Moderate-income: Greater than 80% of AMI but less than or equal to 115% of AMI. 
Market-rate: Greater than 115% of AMI. 

https://www.codepublishing.com/cgi-bin/rcw.pl?cite=84.36.041
https://www.codepublishing.com/cgi-bin/rcw.pl?cite=84.36.560
https://www.codepublishing.com/cgi-bin/rcw.pl?cite=84.36.665
https://www.codepublishing.com/cgi-bin/rcw.pl?cite=84.36.675


 
Updated 06/02/2025 Page 4 of 5 

Owner-Occupied 

Unit Type Affordability2 
Number of 
Units 

Percentage of 
Total Units 

Low-Income   
Moderate-Income   
Market-Rate   

Total   
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APPLICANT INFORMATION 

Applicant 

Name: _____________________________________   Owner       Authorized Agent       Purchaser 

Mailing Address: ______________________________________________________________________ 

Phone: ______________________    Email: ________________________________________________ 

Owner (if other than applicant) 

Name: _________________________________________________   

Mailing Address: ______________________________________________________________________ 

Phone: ______________________    Email: ________________________________________________ 

SIGNATURE, CERTIFICATION 

1. I declare that I am the owner of the property involved in this application, and that the foregoing 
statements and answers herein contained and the information herewith submitted are in all respects true 
and correct to the best of my knowledge and belief. 

2. As owner of the land described in this application, I hereby indicate by my signature below that I am 
aware of the additional tax liability to which the property will be subject if the exemption authorized by 
Chapter 84.14 RCW and Chapter 3.85 SMC is canceled. 

3. I, as owner of property involved in this application, am aware that if the exemption is canceled for non-
compliance an additional tax will be imposed that includes: (a) the difference between the tax paid and 
the tax that would have been owed if it had included the value of the nonqualifying improvements dated 
back to the date that the improvements became nonqualifying; (b) a penalty of 20% of the difference; (c) 
interest at the statutory rate on the tax and penalties calculated from the date the tax would have been 
due without penalty if the improvements had been assessed without regard to the exemptions provided 
by Chapter 84.14 RCW and Chapter 3.85 SMC. 

Owner’s Signature: ____________________________________________    Date: __________________ 

Printed Name: ________________________________________________ 
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