July 24, 2025

Request for Proposal - Employee Compensation Consultant

The City of SeaTac requests proposals from qualified compensation consultants to assist
the city with employee compensation work. This work includes, but is not limited to:
conducting salary surveys to determine market rates and appropriate City pay ranges (or
internally equitable pay ranges when market data is unavailable); establishing appropriate
salary grades for new jobs or classifications; reviewing and documenting the City’s
employee pay program; and performing other related work that may be required over the
term of the resulting contract.

INTRODUCTION

Incorporated in February 1990, the City of Sealac is located in the Pacific Northwest
approximately midway between the cities of Seattle and Tacoma in the State of
Washington. The City has a population of 32,000 residents in a vibrant community that is
economically strong, environmentally sensitive and people oriented. The City boundaries
surround approximately 3 square miles of the Seattle-Tacoma International Airport (SEA)
which is owned and operated by the Port of Seattle.

CONTRACT PURPOSE, BACKGROUND AND OBJECTIVES

The City has approximately 150 regular employees, approximately 2/3 are represented by a
collective bargaining agreement. The Washington State Council of County and City
Employees, American Federation of State, County and Municipal Employees is the only
labor union representing City employees. During the summer months the City
supplements its regular employee population with 40 — 50 seasonal employees; seasonal
employees are not represented by the collective bargaining agreement.

The City’s collective bargaining agreement specifies that all represented jobs will be
reviewed, and updated as necessary, and market priced at least every three years to
ensure the jobs are assigned to the appropriate pay grade/range in the City’s Salary
Structure. The City has, to date, followed a similar process for reviewing job descriptions
and salary structure placement of non-represented jobs. The City has historically market
priced jobs against a specific group of nearby cities. The City has not historically used
published market data to assist with this process.

The City is seeking a consultant with experience conducting various types of employee
market pay analysis to assist with the market study for the next three years.

In addition, sections 2.65.020 through 2.65.040 of the City’s Municipal Code provides high
level guidance in the administration of employee pay at the City. The City does not
currently have a documented and published pay program or policy that provides guidance
to actual practices surrounding administration of pay for City employees.
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The City is seeking a consultant with experience assisting employers, particularly
Washington state government employers, in reviewing and defining a pay program for City
employees that aligns with the Municipal Code.

The City’s Human Resources department currently consists of 4 employees, including the
department director. With the limited staffing of the HR department, it is often difficult to
find time to review new job descriptions or those revised outside the above-mentioned
salary survey. This can lead to delays in hiring or result in employees being paid amounts
that do not appropriately align with the current market for their job.

The City is seeking a consultant with experience reviewing market data and internal
comparisons to assist the City on an “as needed” basis with gathering and analyzing
market data as well as internal job comparisons to determine where in the Salary Schedule
a new or revised job should be administered.

The contract resulting from this process has an anticipated term of three years with a
possible extension, at the City’s request, for an additional three years. The contracting
process will include contracting for Task #1 - 2025 Annual Salary Survey. The City will then
negotiate with the selected consultant the details of Task #2- City Pay Program, and Task
#3- Ongoing Salary Range Determination, and additional years of Task #1 — Annual Salary
Surveys. The results of these negotiations will be incorporated into an amendment to the
initial contract that will extend the contract to an initial three-year term from the date of the
initial contract.
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SCOPE OF WORK

Task 1- Annual Salary Survey. This task is expected to be conducted at least twice through
the duration of the contract, beginning in June or July and concluding in September in most
situations.

Responsibilities
1.0 Review job descriptions

1.1 Read current job descriptions provided by the City’s Human Resources
Department. The City anticipates having between 50 and 70 jobs surveyed
annually in two of each three-year cycle. There may be years when the City
also requires a survey in the third of a three-year cycle.

1.2 Meet with employees and their supervisors as required to ensure
understanding of the work.

1.3 When requested, meet with a union representative as well as the requesting
employee and their supervisor.

2.0 Market Data Review

2.1 Using information obtained in Responsibility 1.0, compare the City’s job
descriptions against job descriptions from the City’s list of comparable
organizations.

2.2 Determine if jobs at other organizations are a match to the City’s job.

2.3 Determine the strength of the match when the City’s job is a match to a job at
another organization.

2.4 Based on the strength of the City’s job match to a comparable job at another
organization, determine whether adjustments to the market data are
warranted. If so, recommend any appropriate adjustment, along with the
rationale for the adjustment. Then, using data from the comparable
organizations, determine the recommended market rate for the City’s job.

3.0 Outcomes

3.1 Throughout the Salary Survey check in with the City’s Human Resources
Director every 2 weeks to discuss progress, any issues that are arising, and
any other topics that may need to be addressed.

3.2 Provide a preliminary report to the City’s Human Resources Director for
review before a meeting to discuss preliminary outcomes with the Human
Resources Director and others they may include in the preliminary report
review.

3.3 Revise the preliminary report as agreed at the Preliminary Report Meeting.

3.4 At the City’s request, attend meetings with Supervisors and/or Employees to
answer questions about the survey process or a specific job match.

3.5 If the outcome of the salary survey results in a request for reconsideration,
partner with the Human Resources Director to review the market data and
the reconsideration request from the Union. Assistthe Human Resources
Director, as requested, in responding to the reconsideration request.
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3.6  Atthe conclusion of the salary survey, attend, along with the Human
Resources Director, meetings of employees whose jobs were market priced
to share the outcomes and answer questions.

NOTE: The process for conducting the salary survey, as well as the process for

employees or leaders asking for reconsideration of an outcome, is based on the

City’s collective bargaining agreement.

4.0 Deliverables

4.1 A preliminary report that includes, by job, which comparable organizations
had matches to the City’s job, any recommended adjustments to a
comparable organization’s data, the average of the comparable
organizations’ pay, a recommended placement within the City’s 2025 Salary
Structure based on the market data analysis and if a job has no market data
the rationale for recommending the placement in the City’s Salary Structure,
and anything the consultant believes the City should be aware of. The
preliminary report should be delivered electronically to the City’s Human
Resources Director at least 5 business days prior to the initial Preliminary
Report Meeting.

4.2 Arevised report based on the initial Preliminary Report Meeting with the
Human Resources Director incorporating all agreed-to updates to the initial
report that shall be presented to the union as specified in the City’s collective
bargaining agreement. Delivery to the City’s Human Resources Director is
requested by mid-September 2025, if feasible.

4.3 Assist the Human Resources Director prepare and present final outcomes of
the Salary Survey.

5.0 Consultant Responsibilities

5.1 Meet the City’s timeline.

5.2 Attend indicated meetings.

5.3 Provide deliverables as indicated in the final contract.

5.4 Respond to questions and requests from the City within 1 business day of
receiving the question or request.

5.5 Deliver documents in an electronic form consistent with the applications
used by the City of SeaTac.

5.6  Atthe end of the salary survey process, ensure the City has copies of all
documents, including work papers it may need to refer to answer future
questions about the process and jobs surveyed.

5.7 Submit invoices monthly for work completed that month.

6.0 City Responsibilities

6.1 Provide information to the Consultant to assist in an accurate and timely
review of jobs included in a salary survey.

6.2 Respond to questions or requests from the Consultant within 1 business day
of receiving the question or request.

6.3 Schedule meetings in a timely manner.

6.4 Review monthly invoices and ask questions within one week of their delivery
if needed to answer questions, prior to approving them for payment.
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Task 2 - City Pay Program. This task is anticipated to begin no sooner than the second half
of 2025 and conclude by June of 2026. Timing will depend on the negotiated scope and
budget for this task.

Details of this task will be negotiated with the selected consultant.

The work is anticipated to include topics such as clarification of the City’s comparison
organizations, use of published, independently validated, salary survey data, definitions of
market position, definition of data points used in employee pay administration, details on
regular and temporary pay adjustments, an analysis of how well the current single salary
structure meets the needs of the City, impacts to employees of changes to administered
pay grades, a written report summarizing the work and specifying the details of the final pay
program, and any other topics that may assist the City in consistently administering pay to
support retention and attraction of employees to the City of SeaTlac.

Task 3-0Ongoing Salary Range Determination.

This is expected to be an ongoing task to be completed on an ‘as needed’ basis throughout
the duration of the contract.

Details of this task will be negotiated with the selected consultant.

This work is anticipated to include topics like steps the consultant will take to review and
understand the job needing salary range placement, the steps the consultant will take to
determine the market rate for the job being reviewed, the process the consultant will use to
translate the market rate into a salary range recommendation, how the consultant will
review the job and recommend salary range placement when market data is not available,
the time to complete the requested salary range determination, and any other topics
necessary for the consultant to provide the City with the information they need to
appropriately administer where jobs are placed in the City’s Salary Structure.

PROJECT BUDGET
The anticipated budget for Task #1, the 2025 annual salary survey of selected City of Sea
Tac jobs is approximately $40,000. The 2026 budget for the annual salary survey is
expected to be similar.
Budgets have not yet been finalized for 2026. Budgets and timelines for Task #2 - Review

and Documentation of the City Employee Pay Program and Task #3 - Ongoing Salary Range
Determination will be determined through negotiations with the selected consultant and
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the timing of Tasks #2 and #3 as well as budgets will be dependent on the City’s ability to

fund the tasks.
RFP SCHEDULE
RFP Step Due By Date

RFP Issued July 24, 2025
Last day to submit questions at5 pm July 30, 2025
Received questions and responses posted by 5 pm | July 31, 2025
Proposals Due by 5 pm August 4, 2025
Selected Firms notified of Interview August 8, 2025
Interviews Held Week of August 11, 2025
Selected Consultant Notified by 5 pm August 15, 2025
Contract Executed August 22, 2025
Other Proposing Firms Notified August 25, 2025
Work Begins August 26, 2025

PROPOSAL EVALUATION AND SELECTION PROCESS

Proposals will be evaluated on a fair, impartial and competitive selection process that will
not be based on price alone; the City is looking for the best value among the proposals
received. Proposals will be evaluated against the following criteria:

The consultant’s experience and expertise, including the proposed team’s individual
and collective qualifications.

The experience of the consultant’s proposed team with work/projects similar to the
work/projects the City is contracting for, particularly projects for Washington public
employers.

The consultant’s ability to meet the City’s timeline for Task #1 of the contract.

The quality and completeness of the proposed approach to each of the three tasks
included in the City’s request.

Proposed cost for Task #1 of the request as well as range of costs indicated for Task
#2 and Task #3.

PROPOSAL CRITERIA

Proposals will be scored as follows:

Criteria Maximum Points

Page 6 of 19



July 24, 2025

Overall experience and expertise of the
consultant overall together with the experience

and expertise of proposed team members 10

Consultant’s recent experience performing
work/projects similar to the tasks the City is

. 20
contracting for.

The Consultant’s ability to meet the timeline for
Task #1 of the contract. 25

Consultant’s suggested approach to the three
tasks the City is contracting for. 20

Breadth of support the Consultant has to offer
the City in fulfilling the tasks the City is

. 10
contracting for.

Pricing — proposed price for Task #1 and potential
pricing for Task #2 and Task #3.
Overall quality of the submitted proposal. 5

All submitted proposals will be scored and ranked based on the above criteria. Highest
scoring consultants will be invited to interview with the City.

QUESTIONS AND RESPONSES

All questions related to the RFP should be directed to Tammy Woodard, Interim HR Director
and Project Manager via email at twoodard@seatacwa.gov.

Questions will be answered via email within 2 business days of receipt. Questions
submitted after 5 pm on July 29, 2025, will not be answered, and emails from potential
proposing vendors will not be responded to.

All questions received and their answers will be posted as an addendum to this RFP on the
City’s website for all potential proposers to view by 5 pm on July 31, 2025.

SUBMISSION CRITERIA

All proposals must include the following:
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e Aproject narrative describing the proposing consultant’s approach to each of the 3
tasks the City is contracting for. This criterion has a 6-page maximum.

e [Information about and qualifications of the proposing consultant. This criterion has a 1
page maximum with an additional 2-page limit for highlighting similar projects with
other Washington state public employers.

e Projectteam member qualifications. This criterion is limited to a 1-page bio for each
proposed team member that includes their proposed role on the City Project Team.

e Suggested timelines for each of the three tasks the City is contracting for. The 2025
timeline for task #1 should be detailed and specific and is limited to 2 pages. Task #2
and Task #3 are suggested timelines based on the narrative included in the proposal
and each is limited to 1 page.

e Price proposal. This criterion includes a detailed price proposal for Task #1in 2025
based on the steps and deliverables specified and is limited to one page. Up to one
additional page may be used to describe the suggested proposal for completing task #1
in following years. This criterion also includes a high-level pricing range based on
suggested options for Task #2 and Task #3 provided in the narrative. Each price
proposalis limited to one page.

For this proposal, a page is defined as one side of a standard 8.5 X 11 sheet of paper having
1-inch margins all around, using the following font options. Arial size 10 or higher, Aptos
size 11 or higher, or Calibri size 11 or higher. Proposals are to be submitted as a single
Adobe PDF file. Any proposal section that exceeds the noted page limit will have the part of
the submitted proposal that exceeds the page limit eliminated from consideration.

SUMBISSION INSTRUCTIONS

Proposals must be received electronically, via email, to Tammy Woodard, Interim HR
Director at twoodard@seatacwa.gov. Proposals must be received no later than 5:00 pm on
Monday, August 4, 2025. The City’s email timestamp will determine if proposals are
submitted timely. If the submittalis larger than 15 MB contact Tammy Woodard for
submission alternatives. Received proposals will be acknowledged by email. Proposals
received after the deadline on August 4 will not be considered.

No hard copy proposals will be accepted.

SUBMITTAL DISPOSITION

Submission of a response to the Request for Proposal (RFP) constitutes an invitation to
negotiate with the city. The City reserves the right to enter direct negotiations with any party
it chooses on such terms and conditions as shall then be acceptable to the City. In the
interest of fair and equitable selection process, the city retains sole responsibility to
determine the timing, arrangement, and method for any presentation during the selection
process. The City, at its sole discretion, reserves the right: (i) to accept or reject, in whole or
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in any part of the RFP, (ii) to request new proposals, or (iii) not to proceed with any part of
the procurement process. The City shall not be liable for any costs incurred in the
preparation or submission of the proposal or participation in the RFP process. All proposals
are subject to public disclosure upon receipt by

the City.

o

10.

11

13.

14.

15

GENERAL TERMS AND CONDITIONS

Proposers assume the risk of any delay in the mail. Whether sent by mail or by personal
delivery, proposers assume responsibility for having the proposals deposited on time at
City Hall. All proposals received after the designated time stated will not be considered.
Any errors discovered after the RFP submission deadline must remain and cannot be
adjusted.

Itis the sole responsibility of the proposers to ensure that they have received the entire
RFP.

It shall be the responsibility of each proposer to call to the attention of the City any
apparent discrepancy in the RFP or any question of interpretation. Failure to do so
constitutes acceptance as written.

The proposal, as presented, shall remain valid for a period of ninety (90) days from
proposal due date.

The City reserves the right to reject any and all proposals, to waive minor irregularities in
any proposal and to negotiate with any proposer.

The City reserves the right to request clarification of information submitted, and to
request

additional information from any proposer.

The City reserves the right to “revise” or “amend” the RFP prior to the proposal due date
by “written addenda”.

The successful proposer will be required to sign a City Contract with the City; the City
will not sign any company’s service agreement, contract, or any other form of
agreement. The City does reserve the right to extract certain language from a
company’s agreement and incorporate it into a City contract if mutually agreeable to
both parties.

.Insurance: See Insurance Requirements in the attached Form Contract.
12.

All proposals submitted to the City of SeaTac become the property of the City and are
public records and subject to disclosure.

The successful proposer must comply with all Federal, State, and City of Sealac
statutes and ordinances as may be applicable to the scope of work detailed herein,
including all labor laws.

The City is not responsible for any costs incurred by the firm in preparing, submitting, or
presenting its response to the RFP.

. The contract resulting from the City's acceptance of a proposal shall be in a form

supplied by the City and shall reflect the specifications in this RFP. The City reserves the
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right to reject any proposed agreement that does not conform to the specifications
contained in this RFP.

16. Washington State Law and Venue: Any resulting contracts, (if any) shall be construed
under the laws of the State of Washington. All claims, actions, proceedings, and
lawsuits brought in connection with, arising out of, related to, or seeking enforcement
of resulting contracts shall be broughtin King County, Washington.

ADDENDA

All Proposers shall obtain a City of SeaTac Business License prior to executing their
contract with the City. If at any time the City changes, revises, deletes, clarifies, increases,
or otherwise modifies the RFP, the City will issue a written addendum to the RFP and post it
on the City website, and will send to any vendor who has submitted a Letter of Intent.

TITLE VI STATEMENT

The City of SeaTac, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252,
42 U.S.C. 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department of
Transportation, Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in Federally-
assisted programs of the Department of Transportation, issued pursuant to such Act,
hereby notifies all bidders that it will affirmatively ensure that in any contract entered into
pursuant to this advertisement, disadvantaged business enterprises as defined as 49 CFR
part 26 will be afforded full opportunity to submit bids in response to this invitation and will
not be discriminated against on the grounds of race, color, or national origin in
consideration for an award.

ACCOMODATIONS FOR PERSONS WITH DISABILITIES STATEMENT

The City is committed to meeting the requirements of the Americans with Disabilities Act
(ADA). To access this document in other formats please contact Tammy Woodard at
twoodard@seatacwa.gov.

EQUAL OPPORTUNITY REQUIREMENTS

The City is an equal opportunity employer and requires that all Vendors comply with
policies and regulations concerning equal opportunity. No vendor in performance of this
agreement will discriminate in its employment practices because of an employee’s or
applicant’s race, religion, national origin, ancestry, sex, age, or physical handicap.

LANGUAGE ASSISTANCE
If you need language assistance please contact Tammy Woodard, at
twoodard@seatacwa.gov.

Follow this link to our Language Access and Non-Discrimination Resources webpage on
the City's website.
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EXHIBIT A - REQUIRED SIGNATURE PAGE FOR PROPOSAL

I, the undersigned, having carefully examined the Request for Qualifications, propose to
furnish services in accordance therewith as set forth in the attached proposal.

| further agree that this proposal will remain in effect for not less than sixty (60) calendar
days from the date that proposals are due, and that this proposal may not be withdrawn or
modified during that time.

Being first duly sworn, on my oath, | hereby certify that this proposal is genuine and not a
sham or collusive proposal, or made in the interests or on behalf of any person not therein
named; and | have not directly or indirectly induced or solicited any consultant or supplier
on the above work to put in a sham proposal or any person or corporation to refrain from
submitting a proposal; and that | have not in any manner sought by collusion to secure to
myself an advantage over any other contractor(s) or person(s).

In order to induce the City to consider this proposal, the proposer irrevocably waives any
existing rights which it may have, by contract or otherwise, to require another person or
corporation to refrain from submitting a proposal to or performing work or providing
supplies to City of SeaTac, and proposer further promises that it will not in the future
directly or indirectly induce or solicit any person or corporation to refrain from submitting a
bid or proposal to or from performing work or providing supplies to City of SeaTac.

Signature

Printed Name

Firm Name

Address

Phone

UBI No:

THIS PAGE MUST BE SIGNED AND RETURNED WITH PROPOSAL
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CONSULTANT CONTRACT
BETWEEN THE CITY OF SEATAC AND

THIS AGREEMENT is made and entered into on this day of ,20 by
and between the CITY OF SEATAC, a municipal corporation of the State of Washington,
hereinafter referred to as “City”, and , hereinafter referred to
as the “Consultant,” and hereinafter referred to collectively as the “Parties.” The City hereby
agrees to retain the Consultant, as an independent contractor, and the Consultant hereby agrees to
serve the City pursuant to this Agreement.

1. Scope of Services.

The Consultant agrees to perform in a good and professional manner the tasks described
on Exhibit “A” attached hereto and incorporated herein by this reference. (The tasks
described on Exhibit “A” shall be individually referred to as a “task,” and collectively
referred to as the “services.””) The Consultant shall perform the services as an independent
contractor and shall not be deemed, by virtue of this Agreement and the performance
thereof, to have entered into any partnership, joint venture, employment or other
relationship with the City.

2. Additional Services.

From time-to-time hereafter, the Parties hereto may agree to the performance (by the
Consultant) of additional services with respect to related work or projects. Any such
agreements shall be set forth in writing and shall be executed by the Parties prior to the
Consultant’s performance of the services, except as may be provided to the contrary in
Section 3 of this Agreement. Upon proper completion and execution of an amendment
(Consultant Contract Amendment), such amendment shall be incorporated into this
Contract and shall have the same force and effect as if the terms of such amendment were
a part of this Contract as originally executed. The performance of services pursuant to a
written amendment shall be subject to the terms and conditions of this Contract except
where the amendment provides to the contrary, in which case the terms and conditions of
any such written amendment shall control. In all other respects, any amendment shall
supplement and be construed in accordance with the terms and conditions of this
Agreement.

3. Consultant’s Representations.
The Consultant hereby represents and warrants that it has all necessary licenses and
certifications to perform the services provided for herein and is qualified to perform such
services.

4. City’s Responsibilities.
The City shall do the following in a timely manner so as not to delay the services of the
Consultant:

A. Designate in writing a person to act as the City’s representative with respect to the
services. The City’s designee shall have complete authority to transmit instructions,
receive information, interpret and define the City’s policies and decisions with
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respect to the services.

B. Furnish the Consultant with all information, criteria, objectives, schedules and
standards for the project and the services provided for herein.

C. Arrange for access to the property or facilities as required for the Consultant to
perform the services provided for herein.

D. Examine and evaluate all studies, reports, memoranda, plans, sketches, and other

documents prepared by the Consultant and render decisions regarding such
documents in a timely manner to prevent delay of performance of the services.

5. Acceptable Standards.
The Consultant shall be responsible to provide, in connection with the services
contemplated in this Agreement, work product and services of a quality and professional
standard acceptable to the City.

6. Compensation.
As compensation for the Consultant’s performance of the services provided for herein, the

City shall pay the Consultant the fees and costs specified on Exhibit “B” attached hereto
and incorporated herein by this reference, or as specified in an addendum. The Consultant
shall submit to the City an invoice or statement of time spent on tasks included in the scope
of work provided herein, and the City shall process the invoice or statement in the next
billing/claim cycle following receipt of the invoice or statement and shall remit payment
to the Consultant thereafter in the normal course, subject to any conditions or provisions in
this Agreement or addendum.

7. Time for Performance and Term of Contract.

The Consultant shall perform the services provided for herein in accordance with the
direction and schedule provided on Exhibit “C” attached hereto and incorporated herein by
this reference, unless otherwise agreed to in writing by the Parties. The Term of this
Agreement shall commence on the date hereof, or, on the day of ,
20, and shall terminate upon completion of the performance of the scope of work
provided herein, according to the schedule provided on Exhibit “C”, unless otherwise
agreed to in writing by the Parties.

8. Ownership and Use of Documents.
All documents, reports, memoranda, diagrams, sketches, plans, surveys, design
calculations, working drawings and any other materials created or otherwise prepared by
the Consultant as part of its performance of this Agreement (“Work Product”) shall be
owned by and become the property of the City, and may be used by the City for any purpose
beneficial to the City.

9. Records Inspection and Audit.
All compensation payments shall be subject to the adjustments for any amounts found upon
audit or otherwise to have been improperly invoiced, and all records and books of accounts
pertaining to any work performed under this Agreement shall be subject to inspection and
audit by the City for a period of up to three (3) years from the final payment for work
performed under this Agreement.
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10.  Public Records.
The Consultant acknowledges that the City is a public agency subject to the Public Records
Act codified in Chapter 42.56 of the Revised Code of Washington and documents, notes,
emails, and other records prepared or gathered by the Consultant in its performance of this
Agreement may be subject to public review and disclosure, even if those records are not
produced to or possessed by the City of SeaTac. Consultant agrees to cooperate fully in
satisfying the City’s duties and obligations under the Public Records Act.
1. Continuation of Performance.
In the event that any dispute or conflict arises between the Parties while this Agreement is
in effect, the Consultant agrees that, notwithstanding such dispute or conflict, the
Consultant shall continue to make a good faith effort to cooperate and continue work
toward successful completion of assigned duties and responsibilities.
12. Administration of Contract.
This Agreement shall be administered by , on behalf of the
Consultant, and by the City Manager, or designee, on behalf of the City. Any written
notices required by the terms of this Agreement shall be served on or mailed to the
following addresses:
CITY OF SEATAC: CONSULTANT:
City of SeaTac Consultant
Attn.: Attn.:
4800 S. 188th Street
SeaTac, WA 98198
Telephone: (206) 973-4800 Telephone:
Email: Email:
13. Venue and Dispute Resolution:

14.

This Contract shall be construed in accordance with the laws of the State of Washington.
It is agreed that King County, Washington shall be the venue for any arbitration or lawsuit
arising out of this Contract.

Notices.

All notices or communications permitted or required to be given under this Agreement
shall be in writing and shall be deemed to have been duly given if delivered in person or
deposited in the United States mail, postage prepaid, for mailing by certified mail, return
receipt requested, and addressed, if to a party of this Agreement, to the address for the party
set forth above, or if to a person not a party to this Agreement, to the address designated
by a party to this Agreement in the foregoing manner.

Any party may change its address by giving notice in writing, stating its new address, to
any other party, all pursuant to the procedure set forth in this Section of the Agreement.
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15.

16.

Indemnification.

The Consultant shall indemnify, defend and hold harmless the City and its elected and
appointed officers, officials, employees, volunteers and agents, or any of them from any
and all claims, actions, suits, liability, loss, costs, expenses, and damages of any nature
whatsoever, by any reason of, or arising out of the negligent acts or omissions of the
Consultant, its officers, employees, agents, or any of them relating to or arising out of the
performance of this Agreement. If a final judgment is rendered against the City, its elected
and appointed officers, officials, employees, volunteers, agents and/or any of them, or
jointly against the City and the Consultant and their respective officers, employees, agents,
or any of them, the Consultant shall satisfy the same to the extent that such judgment was
due to the Consultant’s negligent acts or omissions.

Insurance.

The Consultant shall be responsible for maintaining, during the term of this Agreement,
and, at its sole cost and expense, the types of insurance coverages and in the amounts
described below. The Consultant shall furnish evidence, satisfactory to the City, of all such
policies. During the term hereof, the Contractor shall take out and maintain in full force
and effect the following insurance policies:

The minimum insurance types and limits are as follows:

COMMERCIAL GENERAL LIABILITY-Comprehensive Form

$1,000,000 per occurrence liability/$2,000,000 annual aggregate, coverage to
include Premise and Operations Liability

Blanket Contractual

OCP for Subcontractors Liability

Product and Completed Operations Liability

Stop Gap Liability - $1,000,000/$1,000,000/$1,000,000

AUTOMOBILE LIABILITY
$1,000,000 per accident bodily injury and property damage liability, including
any owned, hired or non-owned automobile

ERRORS AND OMISSIONS
$1,000,000 per occurrence liability

PROFESSIONAL LIABILITY, ERRORS & OMISSIONS
$1,000,000 per occurrence, and in the aggregate

WORKER’S COMPENSATION
Employees of Consultant and subcontractors are to be insured under
Washington State Industrial Insurance.

The above policy limits may be obtained through the use of excess liability (umbrella)
insurance. Consultant must obtain a Certificate of Insurance that complies with the
requirements above, which must be approved by the City’s Risk Management division.
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17.

18.

19.

20.

21.

Failure of the Contractor to fully comply with the requirements regarding insurance will
be considered a material breach of contract and shall be cause for immediate termination
of this Agreement.

Assignment.
Neither party to this Agreement shall assign any right or obligation hereunder, in whole,

or, in part, without the prior written consent of the other party hereto. No assignment or
transfer of any interest under this Agreement shall be deemed to release the assignor from
any liability or obligation under this Agreement, or to cause any such liability or obligation
to be reduced to a secondary liability or obligation.

Amendment, Modification or Waiver.

No amendment, modification or waiver of any condition, provision or term of this
Agreement shall be valid, or, of any effect, unless made in writing, signed by the party or
Parties to be bound, or such party’s or Parties’ duly authorized representative(s) and
specifying with particularity the nature and extent of such amendment, modification or
waiver. Any waiver by any party of any default of the other party shall not affect or impair
any right arising from any subsequent default.

Nothing herein shall limit the remedies or rights of the Parties hereto under and pursuant
to this Agreement.

Termination and Suspension.

Either party may terminate this Agreement upon written notice to the other party if the
other party fails substantially to perform in accordance with the terms of this Agreement
through no fault of the party terminating the Agreement.

The City may terminate this Agreement not less than seven (7) days written notice to the
Consultant, if the services provided for herein are no longer needed from the Consultant,
and/or if the legislative body of the City does not appropriate funds in the City budget to
pay for such services.

If this Agreement is terminated through no fault of the Consultant, the Consultant shall be
compensated for services performed prior to termination in accordance with the rate of
compensation provided in Exhibit “B” hereof.

Parties in Interest.

This Agreement shall be binding upon, and the benefits and obligations provided for herein
shall inure to and bind, the Parties hereto and their respective successors and assigns,
provided that this Section shall not be deemed to permit any transfer or assignment
otherwise prohibited by this Agreement. This Agreement is for the exclusive benefit of
the Parties hereto and it does not create a contractual relationship with or exist for the
benefit of any third-party, including contractors, subcontractors and their sureties.

Costs to Prevailing Party.
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22.

23.

24.

25.

26.

In the event of such litigation or other legal action, to enforce any rights, responsibilities
or obligations under this Agreement, the prevailing Parties shall be entitled to receive its
reasonable attorneys’ fees and costs.

Applicable Law.

This Agreement and the rights of the Parties hereunder shall be governed by the interpreted
in accordance with the laws of the State of Washington and venue for any action hereunder
shall be in the county in Washington State in which the property or project is located, and,
if not site specific, then in King County, Washington; provided, however, that it is agreed
and understood that any applicable statute of limitation shall commence no later than the
substantial completion of the services by the Consultant.

Captions, Headings and Titles.

All captions, headings or titles in the paragraphs or sections of this Agreement are inserted
for convenience of reference only and shall not constitute a part of this Agreement or act
as a limitation of the scope of the particular paragraphs or sections to which they apply.
As used herein, where appropriate, the singular shall include the plural and vice versa and
masculine, feminine and neutral expressions shall be interchangeable. Interpretation or
construction of this Agreement shall not be affected by any determination as to who is the
drafter of this Agreement, this Agreement having been drafted by mutual agreement of the
Parties.

Severable Provisions.

Each provision of this Agreement is intended to be severable. If any provision hereof is
deemed illegal or invalid for any reason whatsoever, such illegality or invalidity shall not
affect the validity of the remainder of this Agreement.

Entire Contract.

This Agreement contains the entire understanding of the Parties hereto with respect to the
transactions contemplated hereby and supersedes all prior agreements and understandings
between the Parties with respect to such subject matter.

Counterparts.
This Contract may be executed in multiple counterparts, each of which shall be one and

the same Contract and shall become effective when one or more counterparts have been
signed by each of the Parties and delivered to the other party.
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IN WITNESS WHEREOF, the Parties hereto have caused this Contract to be executed
effective the day and year first set forth above.

CITY OF SEATAC: CONTRACTOR:

By: By:

Printed Name: Printed Name:

Its: City Manager Its:

Date: Date:

Department Head Initials

APPROVED AS TO FORM: APPROVED AS TO FORM:
By: By:

Printed Name: Printed Name:

Its: Its:
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Exhibit A
Scope of Services
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Exhibit B
Compensation: Consultant’s Fees and Costs

B-1
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Exhibit C
Schedule: Time for Performance and Term of Contract
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EXHIBIT B — ACCEPTANCE OF TERMS AND CONDITIONS OF RFP

ACCEPTANCE OF TERMS AND CONDITIONS

It is the intent of the City to contract with a private Vendor. All Vendor representations, whether verbal,
graphical or written, will be relied on by the City in the evaluation of the responses to this Request for
Proposal. This reliance on the Vendor’s represented expertise is to be considered as incorporated into
any, and all, formal Agreements between the parties.

Print the words "NO EXCEPTIONS" here if there are no exceptions taken to any of the terms, conditions,
or specifications of these request for proposal documents:

If there are exceptions to any of these terms, conditions, or specifications of this request for proposal
documents, they must be clearly stated in the table below (“RFP EXCEPTIONS”) and returned with your
proposal in the appropriate section.

If you provided a sample copy of your contract(s), you still need to identify in this document (“RFP
EXCEPTIONS”) any and all exceptions you have to the City’s Terms and Conditions.

Company

Authorized Individual Name and
Title
Telephone

Email
Address

AUTHORIZED SIGNATURE

DATE___

OTHER NOTES:
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