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Master Land Use Application 

Check all specific Land Use Actions you are applying for in the boxes provided: 

 Accessory Dwelling Unit   

 Code Interpretation  

 *Comprehensive Plan 
Amendment 

 *Conditional Use – Minor   

 *Conditional Use – Major  

 *Development Agreement   

 *Development Regulations 
Amendment  

  Lot Line Adjustment  

 *Planned Unit Development 

 *Preliminary Site Plan Review 

 *Public Utility Exception 

 *Reasonable Use Exception  

 SEPA 

 Separate Lot Status 
Determination  

 Shoreline Exemption  

 *Shoreline Substantial 
Development  

 *Short Plat – Preliminary  

 *Short Plat – Final  

 *Subdivision – Preliminary 

 *Subdivision – Final   

 Sign Special Event or Grand 
Opening  

 *Sign Variance  

 *Special Home Occupation 

(SHOP)  

 Temporary Use Permit  

 *Variance  

 Wireless Communication 
Facility (WCF)  

 Zoning Compliance Letter 

 *Zone Reclassification 
(Rezone)   

This Master Land Use Application and specific Land Use Action(s) Checklist must be completed, with all required 
supplemental documents provided for an application to be considered complete and accepted through the Permit 
Center.  

Failure to submit all requested items (in legible form) may delay processing of your application. Additional information 
may be required after review of your proposal.  

In an effort to reduce paper and transition to digital review, electronic plan submittal is preferred via files on a 
USB/Thumb drive instead of hard copies.  

Please note that any land use action above marked with an asterisk (*) will require a pre-application meeting prior to an 
intake appointment when ready to submit. Please see the “Application Requirements” section below for more 
information.  

Application Requirements: 

 Schedule pre-application meeting, if applicable (click here for request form); 
 Master Land Use Application completed; 
 Specific Land Use Action submittal checklist(s) completed (please see the Permits & Land Use Applications Page); 
 Multimodal Transportation Concurrency Application completed (click here to view); 
 Schedule intake appointment, if applicable (click here to view intake appointment FAQ); 
 Payment of applicable fees via Check or Card (Visa + MasterCard limit of $2,500). 
 

Staff Use Only: 

Project Name: 

Master Project #:                 Sub-Projects #:                               Pre-Application #/Date: 

Candlewood Suites

CUP22-0001 SEP22-0004

https://www.seatacwa.gov/home/showpublisheddocument/4779/636292344776430000
https://www.seatacwa.gov/government/city-departments/community-and-economic-development/permits-land-use-applications
https://www.seatacwa.gov/home/showpublisheddocument?id=28371
https://www.seatacwa.gov/home/showpublisheddocument/27140/637713662386345853
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SITE/PROPERTY INFORMATION 

Site Address: _________________________________________________ Parcel #: _________________________ 

Property’s Existing Zoning:  

 UL   UM   UH   UH-UCR   T   MHP   NB   O/C/MU   O/CM   ABC   CB   CB-C   BP   I  

 P   AVC   AVO 

 

APPLICANT/OWNER INFORMATION 

 

Applicant’s Information: 

 

 

Name: ___________________________________________________________ 

 Owner    Authorized Agent    Purchaser   

Mailing Address: ___________________________________________________ 

Phone: ___________________________________________________________ 

Email:  ___________________________________________________________ 

Property Owners Information: 

(If an LLC, please provide documentation 

of being an authorized signer) 

 

 

 

Name: ___________________________________________________________ 

Mailing Address: ___________________________________________________ 

Phone: ___________________________________________________________ 

Email:  ___________________________________________________________ 

Designated Contact Person: 

(Who will receive and disseminate all 

correspondence from the City) 

 

 

 

 

 

 

 

(Contact 1) 

Same as:  

 Applicant    Property Owner    Other 

Name: ___________________________________________________________ 

Mailing Address: ___________________________________________________ 

Phone: ___________________________________________________________ 

Email:  ___________________________________________________________ 

 

 

 

 

 

 

 

14831 Military Rd S, Seatac, WA 98168 004100-0030

21620 84th Ave S.; Suite 200, Kent, WA 98032

253-236-5154

IHB Architects

david@ihbarchitects.com

DAMAC LLC

26220 116TH Ave SE, Kent, WA 98030

206-841-3355

parasmalik@outlook.com

david@ihbarchitects.com

253-236-5154

21620 84th Ave S.; Suite 200, Kent, WA 98032

IHB Architects
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PROFESSIONAL CONTACT INFORMATION 

 

Architect: 

 

 

Name: ___________________________________________________________ 

Mailing Address: ___________________________________________________ 

Phone: ___________________________________________________________ 

Email:  ___________________________________________________________ 

Engineer: 
 

 

 

 

Name: ___________________________________________________________ 

Mailing Address: ___________________________________________________ 

Phone: ___________________________________________________________ 

Email:  ___________________________________________________________ 

Surveyor: 
 

 

 

 

 

Name: ___________________________________________________________ 

Mailing Address: ___________________________________________________ 

Phone: ___________________________________________________________ 

Email:  ___________________________________________________________ 

Designer/Landscape Architect/etc.: 

 

 

Name: ___________________________________________________________ 

Mailing Address: ___________________________________________________ 

Phone: ___________________________________________________________ 

Email:  ___________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

imad@ihbarchitects.com

253-236-5154

21620 84th Ave S.; Suite 200, Kent, WA 98032

IHB Architects

furrengineering@gmail.com

206-890-8291

4715 142nd Place SW, Edmonds, WA 98026

Furr Eningeering Services, PLLC

main_street@earthlink.net

206-842-7886

9402 TIDAL COURT, BAINBRIDGE, WA 98110

Main Street Designs

phil@hdgallion.com

360-825-6963

139 N. PIONEER ST. BUCKLEY, WA 98321

HOLMVIG, DEWITT, GALLION & ASSOC., LLC.
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ACKNOWLEDGEMENTS 

 

1. By signing this application, I authorize employees/agents of the City of SeaTac to enter onto the property that is the 

subject of this application during regular business hours.  The sole purpose of entry is to make an examination of the 

property that is necessary to process this application. 

2. I certify that I am the owner of this property or the owner’s authorized agent.  If acting as an authorized agent, I 

further certify that I have full power and authority to file this application and to perform, on behalf of the owner, all 

acts required to enable the jurisdiction to process and review such application.  I will comply with all provisions of the 

law and ordinance governing this type of application.  If the scope of work requires a licensed contractor to perform 

the work, the information will be provided prior to permit issuance.  

3. I CERTIFY THAT THE INFORMATION FURNISHED BY ME AS PART OF THIS APPLICATION IS TRUE AND CORRECT TO THE 

BEST OF MY KNOWLEDGE. 

 

I am the:    Owner   Authorized Agent   

 

 
 

Applicant Signature:  _______________________________________                      Date: ___________________________ 

 

 

Printed Name:  ____________________________________________ 

 

April 15, 2022

David L. White
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Conditional Use Permit Submittal Checklist 

 

DEFINITION AND PURPOSE 

A use which is not permitted outright in a zone classification due to the nature of impacts created by the use, but which 
may be authorized under specific conditions based upon decision criteria of SMC 15.115.020. 

The Conditional Use process is a means of imposing special conditions and requirements on development, so that the 
compatibility of uses shall be maintained considering other existing and potential uses within the general area where the 
conditional use is proposed. Conditions imposed on a Conditional Use Permit (CUP) will reasonably assure that a 
nuisance or hazard to life or property will not occur. The CUP process is not a means to reduce the requirements of a 
zone classification where the conditional use is proposed. 

AUTHORITY AND APPLICATION 

1.    Major Conditional Use Permit.  The applicant must show that the proposed development meets all the criteria for 
approval in SMC 15.115.020(D). A decision will be made by the City’s Hearing Examiner through a public hearing process.  

2.    Minor Conditional Use Permit. The expansion of an existing, legal conditional use, no greater than twenty percent 

(20%) of the gross floor area and exempt from SEPA may be granted administratively by the Planning Manager (as the 
CED Director’s designee), provided the criteria in SMC 15.115.020(D) are met in addition to the criteria in SMC 
15.115.020(E). 

REVIEW PROCESS AND PROCEDURES 

A Major Conditional Use shall be considered in accordance with SMC 15.115.020 and be processed as a Type III Action 

per SMC Title 16A. 

1. A submittal will NOT be accepted for intake if the project has not had the required Pre-Application meeting. To 
schedule the required meeting, you must complete the required Pre-Application meeting request found here: 
https://www.seatacwa.gov/government/city-departments/community-and-economic-development/permits-

land-use-applications and submit it to the Permit Center. 

2. A Determination of Completeness (DOC) will be made within twenty-eight (28) days of the application submittal 
stating whether the application is complete or if additional information is required.  

3. A Notice of Application (NOA) will be published and sent to adjacent property owners. The NOA will be issued 
within fourteen (14) days after a DOC is made. 

a.  A notice board is required to be posted on said property on or before the publish date of the NOA. An 
Affidavit of Installation shall be submitted to the City that the notice board has been installed on the 
property. 

Staff Use Only: 
 

CUP #:   Project Name:   Candlewood Suites22-0001

SEP22-0004

https://www.seatacwa.gov/government/city-departments/community-and-economic-development/permits-land-use-applications
https://www.seatacwa.gov/government/city-departments/community-and-economic-development/permits-land-use-applications
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4. The Hearing Examiner will make a decision on the conditional use permit after a public hearing is held on the 
proposal. The date for the public hearing will be set after Staff review of the application. Once the date is 
established, the public will be notified at least fourteen (14) days in advance in the same manner as the Notice 
of Application (see #3 above). 

5. The decision of the Hearing Examiner may be appealed to the King County Superior Court within twenty-one 

(21) days by filing a land use petition. Refer to SMC 16A.17.100 for further information.  

A Minor Conditional Use shall be considered in accordance with SMC 15.115.020 and be processed as a Type II Action 
per SMC Title 16A. 

1. A submittal will NOT be accepted for intake if the project has not had the required Pre-Application meeting. To 
schedule the required meeting, you must complete the required Pre-Application meeting request found here: 
https://www.seatacwa.gov/government/city-departments/community-and-economic-development/permits-

land-use-applications and submit it to the Permit Center. 

2. A Determination of Completeness (DOC) will be made within twenty-eight (28) days of the application submittal 
stating whether the application is complete or if additional information is required.  

3. A Notice of Application (NOA) will be published and sent to adjacent property owners. The NOA will be issued 
within fourteen (14) days after a DOC is made. 

a.  A notice board is required to be posted on said property on or before the publish date of the NOA. An 
Affidavit of Installation shall be submitted to the City that the notice board has been installed on the 
property.   

4. Once a DOC is issued, the City has one hundred twenty (120) days to make a decision regarding the application. 
A Notice of Decision (NOD) will be sent to the applicant/property owner and to all parties of record. 

5. The decision on a Minor Conditional Use may be appealed to the Hearing Examiner by submitting an appeal 
form and fee to the City Clerk within fourteen (14) days of the issuance of such decision. 

Application Checklist 

The following materials are the minimum that must be submitted to review your application. Please do not turn in your 

application until all items listed below have been checked off.  Submittals will not be accepted unless complete. Return 
completed checklist with application.  

 Additional detailed specifications will be required in the plan submittal requirements at time of BLD and/or STE stage. 

Refer to current fee schedule, and/or contact a permit coordinator @ 206-973-4750 for information regarding required 

fees at the time of application submittal.  

SUBMITTAL REQUIREMENTS FOR BOTH MAJOR & MINOR CUP APPLICANT STAFF 

1 Master Land Use Application form, completed.   

2 Required fee(s) paid.   

3 Electronic: A thumbdrive with electronic copies of all documents, OR 

Paper: Original, plus four (4) copies of all documents. 
  

4 An environmental (SEPA) checklist, if applicable.   

5 Water and Sewer availability letter.    

6 In a separate written attachment, please provide the following:   

https://www.seatacwa.gov/government/city-departments/community-and-economic-development/permits-land-use-applications
https://www.seatacwa.gov/government/city-departments/community-and-economic-development/permits-land-use-applications
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SUBMITTAL REQUIREMENTS FOR BOTH MAJOR & MINOR CUP APPLICANT STAFF 

• Description of the current property, noting any critical areas. 
• Scope of the project: 

o Physical / Spatial changes (i.e. additions, lot coverage, gross 
floor area, unit counts, and underground space). 

o Land use (i.e. business type, uses proposed). 
o Parking stalls. 
o Open space, landscaping and amenities. 

7 Vicinity map.   

8 Plan set requirements: 
• Existing Site Plan 

• Proposed Site Plan 

• Conceptual Landscaping Plan 

• Conceptual Architectural Plan  

  

9 Additional items as identified in a pre-application meeting, if applicable.    

10 In a separate written attachment, please provide a response to criteria for 
approval (see below). 

  

 

CRITERIA FOR MAJOR CUP APPROVAL [SMC 15.115.020(D)] APPLICANT STAFF 

Address each item specifically and in writing:    

1 The proposed use is listed as a conditional use under SMC 15.205.040, Use 
Chart. 

  

2 The site is adequate in size and shape for the proposed project and the use 
conforms to the general character of the neighborhood. 

  

3 The unique character of topography, arterial streets and adjacent land use 
complement the proposed conditional use. 

  

4 The conditional use would not be detrimental to surrounding land use.   

5 Modifications to standards are limited to those which will mitigate impacts in a 
manner equal to or greater than the standards of this code. 

  

6 The conditional use is such that pedestrian and vehicular traffic associated 
with the use will not be hazardous or conflict with existing and anticipated 
traffic in the neighborhood. 

  

7 The conditional use will be supported by adequate public facilities or services 
and will not adversely affect public services to the surrounding area unless 
conditions can be established to mitigate adverse impacts. 

  

 

CRITERIA FOR MINOR CUP APPROVAL [SMC 15.115.020(E)]  APPLICANT STAFF 

In addition to the Major CUP criteria above, a Minor CUP must meet the following criteria. 

Address each item specifically and in writing:  

  

1 The minor conditional use must conform to the criteria as set forth in this 
section and all other requirements of this code. 

  

2 To allow the expansion of an existing, legal conditional use which has 
previously been permitted within the zone classification, provided the 
requested expansion of the existing conditional use is either: 

  

N/A

N/A
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CRITERIA FOR MINOR CUP APPROVAL [SMC 15.115.020(E)]  APPLICANT STAFF 

a. No greater than twenty percent (20%) of the gross floor area of the existing 
conditional use; and 

b. Exempt from environmental review under the State Environmental Policy 
Act (SEPA). 

 

 

PLAN REQUIREMENTS FOR BOTH MAJOR & MINOR CUP  

APPLICANT 
(List sheet 

number for 

each item) 

STAFF 

Unless otherwise noted, all plans shall have the following: Scale, north arrow and date 

drawn. Scale shall be standard engineering or architectural. The scale must allow clear 

depiction of all required information, typically between 1” = 10’ and 1” = 40’. 

  

1 Existing Site Plan    

 Location, dimensions, and use of existing structures on site (includes fences, 
accessory buildings, temporary structures such as trailers/mobile homes, and 
retaining walls). 

  

Indicate all structures to be removed / demolished.   

Distances between structures and property lines.   

Land uses, lot lines, and approximate location of structures and pavement on 
abutting properties, including the King County parcel number(s). 

  

Location of existing private and public utility lines and/or easements.   

All existing street and alley rights of way abutting the site. Include street name, 
width of right of way. 

  

On-site vehicular and non-motorized paving such as driveways, drive lanes, 
auto courts, or private roads, bike paths, sidewalks, including dimensions and 
materials. 

  

If applicable, a Critical Area(s) Report & Critical Area Map, including: 
• Location of critical area(s) on site or in the vicinity; and 

• Buffer area. 
See Critical area code SMC 15.700 for specific detailed requirements. 

  

Elevation contours at intervals not greater than 5 feet.   

2 Proposed Site Plan    

 

 

 

Location, dimensions, and use of proposed structures on site (includes fences, 
accessory buildings, temporary structures such as trailers/mobile homes, and 
retaining walls). 

  

Distances between proposed structures, existing structures, and property 
lines. 

  

Location of all proposed paving – including sidewalks, driveways, pedestrian, 
and bicycle paths, on site and within the adjacent right-of-way. 

  

Contours showing alternations to existing land elevations.     

Location, height, top elevation, and width of existing and proposed retaining 
walls and rockeries, if applicable. 

  

Location of existing and proposed utilities within the site such as sewer, water, 
surface storm water facilities, gas, and electricity. 

  

N/A

N/A
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PLAN REQUIREMENTS FOR BOTH MAJOR & MINOR CUP  

APPLICANT 
(List sheet 

number for 

each item) 

STAFF 

Location of existing fire hydrants.     

Indicate proposed easements.    

Parking ratio detail provided on plans, including: 
• Required parking unit count; and 

• Proposed parking unit count. 
Location, dimension, and number of parking spaces (including accessible 
spaces), bicycle parking, drop-off areas and driveway access (ingress & egress). 

  

Required Open Space areas delineated on plans and ratio detail including: 
• Required open space square footage; and 

• Proposed open space square footage. 

  

If property is comprised of multiple lots, provide description of current status 
and/or explain proposed intent, i.e. lot line adjustment, lot consolidation, 
binding site plan, etc. 

  

3 Conceptual Landscaping Plan   

  Tree survey including: 
• Size, type, and location of all significant trees on site;  
• Indication of which trees are “to remain” or “to be removed”; and 

Replacement ratio detail, if required. 

  

Type (e.g. Type I, Type II, etc.) and width of proposed landscaping areas. Refer 
to SMC 15.445.110 & 15.445.210 for further detail.  

  

Right-of-way landscaping, if applicable.    

4 Conceptual Architectural Plan    

 Building facades drawn at 1/4”, 1/8” = 1’ or comparable scale showing: 
• Elevations; 
• Building height; 
• Entrances. 

  

Floor plans with uses labeled. Include parking garage layout if applicable.   

 

 
 

N/A

N/A



Public Works 

Engineering Review Division 
4800 S 188th St, SeaTac, WA 98188-8605 

2020 Application for Multimodal 
Transportation Concurrency

All Applicants Please Note: 
Concurrency project review is required for all projects that may have an increase in PM peak hour trips above the current 
use of the site. Please submit this form prior to, or along with the submittal of a land use permit application.  A land use 
application will not be accepted at the permit counter without submittal of this Application for Multimodal Transportation 
Concurrency.  It is preferred that it be submitted prior to a Pre-Application meeting. Complete applications must be 
submitted to the Permit Counter with payment of the Concurrency Evaluation Fee of One-hour Standard Hourly Rate per 
the City of SeaTac Fee Schedule. 

PROPOSED PROJECT INFORMATION 

Project Name:   

Project Address:   

Assessor’s Parcel Number(s):   

Concurrency District Number (See Map on page 3): 

PROPOSED PROJECT DESCRIPTION: 
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________ 
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________ 

COMMERCIAL  

Office  Retail  Industrial/Manufacturing  Institutional Mixed Use Other 
Gross square footage of non-residential building  sq. ft. 

RESIDENTIAL (show number of each) 

Single family residential Multi-family residential ADU____________ 
Total number of units  

Expected Date of Project Completion/Occupancy: 

APPLICANT INFORMATION 

Name  Company 
Mailing Address 
Phone  Email 

ENGINEER/CONSULTANT INFORMATION 

Company Name   
Mailing Address 
Phone  Email 

As the project applicant, I hereby acknowledge that I have read this Multimodal Transportation Concurrency application 
and I state that the information is correct, and agree to comply with all City ordinances and State laws regulating activities 
covered by this permit application. 

Signature: Date: 

FOR OFFICE USE ONLY 

Date Received: 

File Number: CON 

Aaron Van Aken, P.E., PTOE Heath & Associates 

PO Box 397 Puyallup, WA 98371

(253)-770-1401 avanaken@heathtraffic.com

Candlewood Suites

14831 Military Road S, Seatac, WA 98168

004100-0030

THE EXISTING SITE CONSISTS OF A SINGLE FAMILY RESIDENCE WITH A DETACHED SHED ON A ROLLING HILLSIDE WITH SCATTERED TREES AND LOW BRUSH POPULATING
THE WEST HALF OF THE PROPERTY. THE SITE HAS NO CRITICAL AREAS.  

THE PROJECT SCOPE WILL INCLUDE DEMOLITION OF THE EXISTING STRUCTURES, REGRADING THE HILLSIDE, STRUCTURAL RETAINING WALLS, AND CONSTRUCTION OF A
NEW 5 STORY HOTEL BUILDING, INCLUDING SITE LANDSCAPING & ROADWAY IMPROVEMENTS.  THE HOTEL BUILDING WILL CONSIST OF 2 STORIES OF CONCRETE
STRUCTURE WITH 3 STORIES OF WOOD FRAMING ABOVE. A SEPARATE 2 STORY (BELOW GRADE) CONCRETE PARKING STRUCTURE WILL PROVIDE 51 OF THE 71 TOTAL
ON-SITE PARKING STALLS. ADDITIONAL STALLS WILL BE PROVIDED AT THE LOWEST LEVEL OF THE HOTEL STRUCTURE. ADDITIONALLY SHUTTLE SERVICE WILL BE INCLUDED
FOR THIS PROJECT TO SERVE ALL GUESTS.  PERIMETER LANDSCAPING WILL PROVIDE PRIVACY AND A VISUAL BUFFER FROM THE ADJACENT MULTI-FAMILY PROPERTIES,
AND A LARGE OPEN SPACE IS PROVIDED IMMEDIATELY WEST OF THE PARKING STRUCTURE.

David White IHB ARCHITECTS
21620 84th Ave. S, Suite 200, Kent, WA 98032

253-691-6365 david@ihbarchitects.com, imad@ihbarchitects.com

36,645

FALL 2023

5-12-2022

https://www.google.com/url?sa=i&url=https://www.facebook.com/cityofseatac/&psig=AOvVaw31pG4DTYVU3WECLOWgdkaW&ust=1581701832879000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCICqnZCIz-cCFQAAAAAdAAAAABAD


Land Use(s) and Trip Generation 
Per Institute of Transportation Engineers (ITE) Trip Generation Manual (10th edition, 2017) or the Schedule of Transportation Impact Fees 

Land Use Description ITE Land 
Use Code 

ITE Trip 
Generation 

Rate 

Number of Residential Units or 
Commercial/Industrial Gross Square Feet 

Total 
Proposed 

Trips 

Proposed Land Uses  

     

     

     

         Subtotal New Vehicle Trips =  

Existing Land Uses 100% Credit for previous land use (provided the previous use was continuously 
maintained during the previous five year period or since the previous used was permitted, 
whichever is less) 

     

     

   Subtotal Existing Vehicle Trips =  

Optional/Voluntary Performance Measures to Reduce Vehicle Trips  

Please contact the Engineering Review Division if this project results in more than 25 total trips, and the applicant would 
like to create a commute trip reduction plant. 

            Total Net New Vehicle Trips =  

 2020 Transportation Concurrency Evaluation =  

 

 

LUC - 310 Hotel 310 0.59 88 Rooms 52

LUC - 210 Single-Family Detached 210 0.94 1 dwelling unit 1

51



  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Transportation Concurrency is only one piece of the development review puzzle. 

 

Application and Concurrency Process 
 
 
 

 
 

City of SeaTac Resources 

Additional transportation planning resources are available on the City of SeaTac website: 

www.seatacwa.gov/government/city-departments/public-works/engineering-review-division/forms-and-
fees 

 
 
 
 

Administrative staff contacts: 
 

Engineering Review Division Manager      (206) 973-4734  
Permit Counter         (206) 973-4750  

 

http://www.seatacwa.gov/government/city-departments/public-works/engineering-review-division/forms-and-fees
http://www.seatacwa.gov/government/city-departments/public-works/engineering-review-division/forms-and-fees
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