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Administration and Finance Committee Meeting Minutes


January 23, 2020
4:00 PM
SeaTac City Hall - Riverton Room 128

Members:			Present:    Absent:			Commence:    4:00 P.M.										Adjourn:          6:00 P.M.
Erin Sitterley, Chair		     X	         	      
Clyde Hill		         	     X 							
Senayet Negusse    	     X				
	 			
Other Council Members Present: Joel Wachtel, Pam Fernald, Peter Kwon
		 	
Staff Coordinator: Gwen Pilo, Finance & Systems Director (absent)

	1. Call to Order
	Committee Chair Erin Sitterley called the meeting to order at 4:00 PM 

	2. Public Comment
	
Citizen Earl Gipson spoke to the proposed position of a Digital Media Strategist and also posed questions for Investment Report item on the agenda.


	
3. Review of the Minutes

	 
   X    Recommended for Approval 

A copy of the 11/14/19 minutes was provided to the committee for review. The committee approved the minutes as written.


	
4. Council/City Manager Travel Pre-Approval or Final Approval 
	
Executive Assistant Lesa Ellis provided the following item for committee approval:

1. Expense approval for Councilmember Kwon
NLC Summit
Lodging: $1,353.50
Meals: $50.00
Total: $1403.50

The committee voted to approve.

2. Pre-approval for Councilmember Kwon
Aviation Noise & Emissions Symposium 
Lodging: $460
Meals: $124
Transportation: $600
Registration: $745
Total: $1929

The committee voted to approve.

3. Pre-approval for Councilmember Negusse
Aviation Noise & Emissions Symposium 
Lodging: $460
Meals: $124
Transportation: $600
Registration: $745
Total: $1929

Council members Sitterley and Hill voted to approve. Councilmember Negusse abstained from voting. 


	
5. Celebrate 30 Years Event

	
   X_ Informational Update 

Executive Assistant Lesa Ellis briefed the committee on the status of plans for the City’s 30 Year Celebration Event. Mrs. Ellis asked the committee for direction on the event’s program including proposed speakers. The committee provided their suggestion of reaching out to the City’s original city councilmembers and showcasing the past as well as present and future of the City. The City’s 30 Year Celebration is scheduled for February 29th. 


	
6. Contract Renewal – CWA and Associates
	
   X    Recommended for Approval

[bookmark: _GoBack]Building Services Manager Gary Schenk presented the committee with a proposed contract renewal with CWA Consultants for structural and non-structural plan review. After soliciting requests for proposals, CWA Consultants was selected based on their bid, qualifications and reputation with the City. The committee recommended this item for approval and it will be placed on the February 11 City Council Meeting Consent Agenda. 
 

	
7. North SeaTac Park Soccer Field Improvements
	
   X    Recommended for Approval

Parks, Community Programs and Services Director Lawrence Ellis presented to the committee a proposed budget amendment for work on the North SeaTac Park soccer fields. The bid received was much higher than originally budgeted, due to the construction climate and demand for services. The committee recommended this item for approval and it will be brought forward to the February 11 City Council Meeting.
 

	
8. Right-Of-Way Permits for Expressive Activities
	
   X    Recommended for Approval

Senior Assistant City Attorney Mark Johnsen presented the committee with a proposed ordinance amending the City’s right-of-way use code, to ensure the issuance of permits for activities protected under the First Amendment of the Constitution complies with existing Federal jurisprudence. The committee discussed this proposal and the potential impacts to the City. This item was recommended for approval and will be brought forward to the January 28 City Council Meeting. 
 

	
9. Digital Media Strategist FTE
	
   X    Recommended for Approval

Government Relations and Communications Manager Kyle Moore addressed the committee to request funding for a new position, Digital Media Strategist. Mr. Moore presented the importance of outreach by the City through multiple channels, including social media and the other essential duties of the proposed position. The committee was in favor of this position and recommended approval. The funding for this position will be included in the following budget amendment, scheduled for the February 11 City Council Meeting. 
 

	
10. Budget Amendment
	
   X    Recommended for Approval

Finance & Systems Director Gwen Pilo presented the committee with a proposed amendment to the 2019-2020 Biennial Budget. The amendment included three decision cards and other adjustments including grant funding. The committee reviewed each decision card and recommended approval. The proposed budget amendment, including funding for the Digital Media Strategist, will be brought forward to the February 11 City Council Meeting. 


	
11. Investment Report
	
   X    Informational Update

Finance & Systems Director Gwen Pilo provided the committee with a report detailing the status of the City’s investments currently managed with Time Value Investments.


	
12. Future Meeting Schedule 
	
The next A&F Meeting is scheduled for February 13 at 4:00 PM in Riverton Room 128. 

	
13. Adjourn

	Committee Chair Erin Sitterley adjourned the meeting at 6:00 PM. 
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