Comprehensive Plan and Development Regulation Amendment Application Guide
Use this guide to submit a Comprehensive Plan Amendment or Development Regulation Amendment through the City of SeaTac's online permit portal.
Step 1: Access the Permit Portal
Go to the City of SeaTac Permitting & Licensing Portal. You will need to register for a LAMA account if you do not already have one.
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Step 2: Start a New Application
Select Apply for a Permit, Project, or License.
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Step 3: Select the Permit Type
1. Choose Planning / Land Use. 
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2. Scroll to the bottom of the list and select Zoning Administrative Permit. 
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3. A "Before You Begin" pop-up will appear. Amendment applications are not listed here. Select Continue. 
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Step 4: Enter the Project Location
· Comprehensive Plan Amendment: Enter the address of the property or properties affected by the amendment. 
· Development Regulation Amendment: Use City Hall as the project location: 
· Address: 4800 S 188th St, SeaTac, WA 98188 
· Parcel Number (if needed): 3423049197 
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Step 5: Select the Land Use Type
When prompted to select a permit subtype, choose Other.
[image: ]
Step 6: Enter a Project Description
Provide a brief description of the request, including whether it is a:
· Comprehensive Plan Amendment 
· Development Regulation Amendment 
· Concurrent Rezone (if applicable)
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Step 7: Select the Permit Classification
Under D. Type Specific – D51 Zoning Administrative Permit, select Docket Request.
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Step 8: Save and Continue
Select Save and Continue.
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Step 9: Complete the questionnaire
These fields are unlikely and can be left blank
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Step 10: Complete Project Contact Information
You can add multiple project contacts, but please include the main project contact and/or property owner if different. 
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Step 11: Upload Required Documents
Upload the following materials:
· Completed amendment application (upload as Project Narrative) 
· Supporting materials (upload as General Documents) 
· Completed SEPA Environmental Checklist (upload as General Documents) 
Additional information may be requested during the review process.
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Step 12: Submit the Application
Review all information for accuracy and completeness, then submit the application.
City staff will review the application for completeness and contact you if additional information is needed.
Questions?
For questions about amendment applications, requirements, or the annual amendment process, contact the City of SeaTac Planning Division.
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Before You Begin

Before You Begin:

On the following screens, you will be asked to enter property,
applicant, and project information, after which you will upload
the required documents listed below. To be accepted as a
complete application, documents must contain the information
detailed in the City's submittal checklist for each document
type. The checklists can be found here: Permits & Land Use
Applications | City of SeaTac (seatacwa.gov).

Required Document List
As part of your online submittal, have the following documents
assembled and ready to upload, depending on permit type:

1. Critical Area Report (for Critical Area Report permit type)
2. Zoning Departure Worksheet (for Zoning Departure permit
type)

3. Parking Lot Site Plan (for Parking Change/Reduction permit
type)

4. Parking Change/Reduction Written Justification (for Parking
Change/Reduction permit type)

. Floodplain Development Plan Set (for Floodplain
Development permit type)

6. Short Term Rental Materials and Justification (for Short Term
Rental permit type)

7. Code Interpretation Request Letter (for Code Interpretation

permit type)

What Happens Next:
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Location

Choose the location of the desired permit.

Choose Location
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Land Use

Choose the land use of the desired permit.

Other
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Description

Type a description for this permit here.
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D. Type Specific - D51 Zoning Administrative Permit

Purpose of Permit %

Docket Request v




image10.png
Save and Continue
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A. General - A06 Questionnaire

Associated Pre-App Number Did you attend 2 pre-app meeting for this permit? If o, please
provide the Pre-App Project Number (.e., 2301-3033)

Associated Building Permit Number Have you also applied for a building permit on this site? i so,
please provide the Building Permit Number (i, 2303-1064-8LD)
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A. General - A18 Project Contact Information

Contact Type % Name %
Property Owner v
Phone % Email %

Click to add another Information

Mailing Address
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Submit Documents

Submit one or more document(s) relevant to the current application. Common documents include site
plan/diagram, architectural drawing, elevation certificate, proof of insurance, and contract/quote for work.

Accepted file formats: pdf, jpg, png, tiff, txt, Microsoft Office.

Applications will not be processed until all required documents have been submitted.

Project Narrative [0

Submit General Document(s)

If you have documents that are relevant to this application and are not listed above, please submit them
here,

Existing Documents:
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Pay

Search for payable fees with
the new Fee Finder.
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Contractor Status

Check your current contractor
status.

City of SeaTac
1cons by icon<®

Name, number, address

Attention Customers: Please log off after each session on the portal. A new log in is necessary to get updated results and the best portal

Get Started

Click on an item below to get started

(+
Apply

Apply for a permit, project, or
license.

Q

Advanced Search

Use the many available filters
to find what you're looking
for.

About This Site

A

Report

Fill out a short form to report
a code violation.

Inspections

Search for available
inspection scheduling items.

Need help?

Your Items

Manage your applications,
reports, and requests.

Open Data

View and download from the
available reports.

Report a Problem
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Apply

Apply for a permit, project, or
license.
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Start  Help

Apply

Choose from the available applications below to begin

UM New Accessory  Addition  Alteration  Demolition  Engineering Permits  Engineering Review  Fire  Adult Family Home
Manufactured Home  Planningsstandidse!  Shoreline  Temporary  Trade Permits ~ Wireless Communication Facilities

Post Issuance Approval

Filter by keyword Clear

8 New Building

“This application is for construction of new
commercial, multifamily and single family
residence with or without an Accessory
Duwelling Unit (ADU) only. Building systems
(mechanical, electrical and plumbing) are
separate permits.

Al other types of proposed work should
use a different application. ™

Occupancy Change of Use

This application s for changing an existing
occupancy dlassification to a different
occupancy dlassification.

Al other types of proposed work should
use a different application. ™

}3 Accessory Structure

‘This application s for construction of a
structures that are accessory to a primary
residential use only like, sheds, fences,
retaining walls, decks, rockeries, etc.
Building systems (mechanical, electrical and
plumbing) are separate permits. Detached
Accessory Dwelling Uniits (ADU) should use
the New Residential Building Permit
application.

Al other types of proposed work should
use a different application. ™
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@} Zoning Administrative Permit

‘This permit is for zoning approvals,
deviations, departures, code
interpretations and report review required
by the Zoning Code when not reviewed
through an underlying land use case.
Examples include code interpretations,
historic ADU registrations, short term
rentals, critical area reports, zoning
departures, parking changes and
reductions, and floodplain development.

Al other types of proposed work should
use a different application. ™




